REPORTING TEMPLATE
	YOUR ROLE TITLE NAME REPORT 

Your name, the date 


	CURRENT PRIORITIES
	EMERGING ISSUES 

	· Item

· Item

· Item

· Item

· Item 


	· Item

· Item

· Item

· Item

· Item

	GOING WELL

Elaborate on the key one or two of your points above. 

· Going well 
· Going well 


	NOT GOING WELL

Elaborate on the key or two of your points above. 

· Not going well

· Not going well

	EXTERNAL CONSULTATIONS

List any meetings where you’ve represented the organisation

	NEXT MONTH

A brief list of what’s on for you next month, tying this report to the next





* Annual General Meeting



                              

	Delete this box when you use the template!


ESTHER ANATOLITIS MADE THIS SO THAT YOU COULD DO WHATEVER YOU LIKE WITH IT

